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Po3pnin 5

et 19 | [IOBTOPHOEMO

Mu 6yaeMo BUKOPpUCTOBYyBaTH
TEeKCTOBI JOKYMEHTHN B cepefoBMLyi
Google [JoKyMeHTH!.

1. YBinTn go ceoro obsiikoBoro
3arnucy

2. y npaBOMy BerHbOMy KyTKy diHaHCcK [OKYMEHTH Tabnwu;
CTOPIHKM HaATUCHYTH 3HA4YOK MEHIO
Adoaarkn Google =

[pe3eHTa. KHurm Blogger

3. Bubparm 3Hayok [JOKyMeHTH Ta
KHOMNKy CTBOPpUTHM Ha CTOPiHYi, o g 1 B
BIAAKPHNETbCSA |
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Po3pnin 5

w15 SIK WBUAKO BigcdopMaTtyBaTH TEKCT?
T

CTBOpEHHSI OHJIauH-OKYMEHTIB Ha cTopiHyi Google [ucka.

L Iunck Q  LWykaTti Ha ducky 3t @ @® © i BB
+ Creopum (¥ Hosananka (VE| ®
® OomawHs )
@ 3aBaHTaxuTu paun
B M.u
= — 3 OCTaHHi 3MiH... ¥ Poamip daitn : @
»[CB Komn'iotepu aBaHTaXWTKW Nanky
_ : .
N . | N
\  BigkpuTi gna MeHe E Google .EIOK}"MEHTH
807 KB :

OcTaHHI

Google Tabnuui

o

Y% |3 sipoukoio
Google NpeseHTauii

O]

Créopnn Google

Cnam
W Koumk B Google dopmu ﬂ
& Cxosuwe Binbwe > OKyMeHT

6e3znocepeagHbO Ha
" XMapHOMY ANCKY

BukopucTtano: 1,17 T6 315
()

OTpumartu binbwe
nam'ari
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Po3pnin 5

w15 SIK WBUAKO BigcdopMaTtyBaTH TEKCT?

IEL ]
o Q0OC5.google.com/aocument/a - -
. iIHCTpYMEHTIB
a I,EI,OKymeHT 6e3 Ha3Bu I-ﬁr B & I
Imaﬁn 3MiHuTK  Burnap Betasutn  dopmat  |HCTpymeHTU PoswupeHHs  [osigka I
Q o 2 & A § 100% v 3suvaiHn. ~ Arial v - + B I U A 2 oo [ : 7~ A~
.2. | .:!‘. | .7. | .].' | .2. | .:.i. | .‘.4. | .5.. | .é. | .T | .E.j. | .?. | .1.8. | .l.l. | .1.2. | .1.3. | .1.4. | .1.5. | .%. | .l.?. | .1.8.

4 = XMapHi cepsicu PoGoqa
E 6
] IHpopmaLliHO-KOMYHIKaLinHI TexHonorii, SKi HagaTb 3acobun ans 00/J1acCTb
(o by o O
b BidoaneHoro onpauwBaHHA Ta 30epiraHHA OaHWX, HasuBakTb
- XMapHUMHU TeXHOJIOTIAMM. m

] 3acobamMn XMapHUX TEXHOMOriN CTBOPEHI XMapHi cepBicU sKi
HaZalTb KopuctyBadyam |[HTepHeTY pisHOMaHITHI NOCMyr.
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Po3pnin 5

w15 SIK WBUAKO BigcdopMaTtyBaTH TEKCT?

v E JokymeHT 6e3 Hazew - Google . X + — o X

<« > C &5 docs.google.com/document/d/1cVmnS4RcwTg63BViUSObCGKv0Iq700342rUZowGCBiM/edit a ) </>]

[okyMeHT 6e3Ha3Bn % B &
®aitn  3MiHMTM  Burnapg BeTasuTtu CDOleT [HCTpyMeHTM PoswwnpeHHs [osigka

Q<3Q@&,ﬁ'100%—|33uqaﬁHH...A|Arial v —+ B I U A 2 o[ @ : 7 ~ A

@ @ e ~ & Nopinutuca ~ <[>

A R o IT.|.$.|.?.|.1.@.|.1.1.|.1.2.|.13|14|15|.'7n‘5.|17.|.1.8.|

__ v'  3BMYaANHWIA TEKCT = I

1 = apHi cepsicu
]

1 »

~ Ha3Ba 1IHI TexHonorii, AKi HagawTb 3acobu aAng
N_ "

b _] Ta 30epiraHHa OaHWX, Has3uBakTb
o]

[in3aronoBok >

4

[Honoriﬁ CTBOpPEHi XMapHi cepBicU, SKi
€Ty PI3BHOMaHITHI Nocnyru.

5]

3aronoBok 1 -

6
L1 |
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Po3pnin 5

we o FIK LWWYKATU AaHI B JOKYMEHTI?
T

Mowyk i 3aMiHy dpparMeHTIiB TeKCTy MO>KHa 34iNCHIIOBaTH
aBToOMaTmn30BaHoO. [J/151 UbOro BUKOPUCTOBYETbCS IHCTPYMEHT
SHanT U 3aMIiHUTH i3 MEHIO 3MIHUNTM!.

v E LokyMeHT 6e3 Hazen - Google . X + — O X
< c 2% docs.google.com/document/d/1kgAlTnMOjtogcfrEuW3b80PzzV_UOUDLKo-AlgUiQjU/edit aQ & =/~ B
a lokyMedtlOe8 Hasen wr B & @ E O ~ @ Nopinutncs ~ </>
dap Burnsg BctaButu ®opmaT IHCTpymMeHTM PoswupeHHs [Losigka
a q ¢ KonitoBaTu v | - + B I U A 2 o () i 7 ~ ~
() Berasuy CwbbV 5 6 7 ,.8 .9 % 1 12 13 18 15 4 17 | 18

E [® BcraeuTyn 6e3 hopmaTyBaHHA Ctrl+Shift+V

4 = OW y ny3i KanuHa
-] ‘0 BubpaTw BCi Ctrl+A A

] a 3axypunacsa

QA .

] Buganutu ainmemo
™ —I %, 3HaWTh 1 3aMiHUTK Ctrl+H I .

_ ainmemo ¢
< A MW Hawy crnasHy YKpaiHy
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roin s SIKI OO'EKTM MOXXHA AooaaTtTu

Keect 19

= /10 TEKCTY B AOKYMEHTaXx Google?

Y pAokyMmeHTtax Google, siki B TeKCTOBMUX rpoLecopax,
MO>XHa p[gopgaBatv pi3HI 06°ektn. BignoBigHI BKa3iBKMU
MOJ>KHa 3HaAUTHU B MeHIo BcraBurtu.

v B Dokyment 6es Hazen - Google. X+ — O X
< C 2% docs.google.com/document/d/1kgAITnMOjtogcfrEuW3b80PzzV_UOUDLKo-AlqUiQjU/edit aQ W 3 BB  [epesanyctvii, Wo6 OHOBATY AaHi
[okyMeHT 6e3 Ha3Bn W (%) @ @ (k ~ & nNoginutncas ~ </>
®ain  3MiHWTKM  Burn Bctaeutu | ®opmar  IHCTpymeHTu PoswupeHHa [osigka
Q o e & A F 1[I [Z) 3o6paxeHHs > + B I U A 2 | o o : 2~ a
] Taébnuusa >
i E N m it It )i e i i Ui L it i |
7 %] MantoHoK =
4 = | @ niarpama . | nysi kanuna
- -
] — Topu3oHTasnbHa niHisa 5
] ® Cwmaitnu
o = PosymHi yunu >
- A MW Hawy crnasHy YKpaiHy
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Po3pnin 5

w15 SIK AOAAQTU B TEKCT CUMBOJIN?
T

Ljo6 pgogarn [0 A[AOKyMeHTa cneyiaJibHi CUMBOJIN,
BUKOPUCTOBYIOTb BIKHO BcraBuTn cneyiasibHi CUMBOJIN, sIKe
BUKJINKaIOTb BKa3IBKOKO BcraButun — CnieyiasibHIi CUMBOJINA.

v B Loxywent 8ez nazew - Google. X + — O X
< C 2% docs.google.com/document/d/1kgAITnMOjtogcfrEuW3b80PzzV_UOUDLKo-AlqUiQjU/edit aQ W 3 BB  [epesanyctvii, Wo6 OHOBATY AaHi
[lokymenT 6e3 Hassn < BcTaBUTM crieLianbHi CUMBOMM X
®ain  3MiHUTKM Burnps ®opmaT |HCTpymeHTU PoswupeHHs [o
(® CnagHe MeHIo Cumeon v CTpinkn ~
QA 6 e & A F]« [ 12
= B Ctri+Alt+F
i vHocka ' 8 — 1 - | e 1 N 2 NV Q Mowwyk 3a KOYOBUM CNIOBOM (Hanpukag, "cTpi..
_ o e =« s
= (2) WabnoHu . ) a1 s T 1 e 6 e e ow
1 = ' ny3i K <
. 2|9 P |ld|L|=]|e|e|™
. . .
- —I () CneuianbHi cumMBoNM I:FI_ xlslolol—l<l111l=2
- TT° ®opmyna {2 l|ls e =3 U|ls
7 = ||| 2|le|t|=2 Ul B -
o] . Hamanwonte cumson TyT
- BoasHui 3Hak R 2N ¢ | = e || 2 &
< A MU Hawy crnasHy YKpaiHy - T > i e o a f = 0
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Po3pnin 5

weer 19 K gOAATUN POPMYJIM A0 TEKCTOBONro AOKYMeHTa?
T

Y pgokyMmeHtax Google pans pagopgaBaHHs opMmyn
BUKOPUCTOBYIOTb BKa3IiBKYy BcraButn = @opMysia

N E JokymeHT 6e3 Hazen - Google . X + . a .

< C 2% docs.google.com/document/d/1kgAITnMOjtogcfrEuW3b80PzzV_UOUDLKo-AlqUiQjU/edit aQ W N ) BB  Mepesanyctiiy, Wo6 OHOBMTA AaHi *

D'OKyMeHTﬁeB Hassn 3 J&) & @ @ (k ~ & nNoginutncas ~ <[>
®ain  3MiHUTKM Burnps tDopmaT [HcTpyMeHTn PoswwupenHs [Hdosigka

(® CnapgHe MeHIO

QA o e & A F|« 2]+ B I UAZ2 o@B@ : 2~ A
= BwuHocKa Ctrl+Alt+F
L B O e e e eI e
__ — (=) WabnoHu .
1 = ' ny3i KanuHa
] () CneuianbHi cumBonu

_ e
o~ —I ° dopmyna I

BoasHuWil 3HaK

< A MU Hawy crnasHy YKpaiHy
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Po3pnin 5

weer 19 SIK OTPUMATU AOCTYN A0 WA6/I0HIB AOKYMEHTIB?
T

Y nokyMmeHtax Google Tako>x MO>XHa BUKOPUCTaTHU roTosBi
wabsoHn. Ana uyboro noTpibHO y MeHIo Po3WNpeHHs
nepenTm 4o CriMcKy AOCTYNMHNX AOMOBHEHb

v B Doxyment 6ez Hazem - Google . X =+ — a X
< & 2% docs.google.com/document/d/1kgAITnMOjtogcfrEuW3b80OPzzV_UOUDLKo-AlgUidyU/edit @ ) BB [epesanycTuTi, WO6 OHOBUTU AaHi &
[okymMeHT 6e3Ha3Bn W B & OV B - @ Noginutnes ~ HE
®auvn 3MiHuTKM Bwurnag BcTtaButn  Qopmar IHCprmeHTMI PoswmnpeHHs I,El,osi,u,Ka
I 1
Q © 2 & A § 100% ~ 3BUYANHU... ~ Arial | =+ [lonoBHeHHS - I 3aBaHTaXXUTH LOMNOBHEHHS Iv ~
1
) <V Apps Script KepyBaTu [ONOBHEHHSIMM
HoBe piBHAHHA | =3 2 v Jxge ¢T3 X
D R T T PO

L MepernsHyT [ONOBHEHHS ANSl AOKYMEHTIB

2

] —1
- y = 4||’;|_1
_: <
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Po3pnin 5

e 19 SIK OTPUMATU AOCTYN A0 LWAa6J/IOHIB AOKYMEHTIB?
T

Ta obpaTtn gonoBHeHHs 40 AOKyMeHTIB (Template Gallery
for Docs) Ta HATUCHYTHN YCTaHOBMUTM.

Cnig BpaxyBaTtu, WO A5
3aBepLueHHs Uier onepayii noTpibHo
MaTtHn BJ1acHUN akayHT Google, abo

oTpuMaTH BignoBigHNN [O3BIiJ1 B
aAgMIHICTpaTopa WKIJIbHOro aKkayHra.

Template Gallery for ... —

Save time by using professionally designed documents and
spreadsheet templates created by Vertex42.com.

Aptop: Vertex42 LLC (A

[aTta oHoBNeHHA: 28 BepecHsa 2023 p.
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Po3pnin 5

e 19 SIK OTPUMATU AOCTYN A0 LWAa6J/IOHIB AOKYMEHTIB?
T

3aBaHTa)>knTmn Ta obparn noTpibHun WabsiIOH MOXKHa i3
CMUCKY LWab6JIOHIB.

v B Doxymenr 6es Hasen - Google . X + - o X
¢« > C 2% docs.google.com/document/d/1kqAlITnMOjtogcfrEuW3b80PzzV_UOUDLKo-AlqUi@jU/edit Q W o} MepesanycTuTy, Wob OHOBUTY AaHi &
[HOKyMeHT 6e3 Ha3Bn (& ORE (k ~ & Nominutncs ~ </>
®ann  3MiHMTM Burnag Bctasutn  dopmat  IHCTpyme PoswnpeHHs Iﬂ.osinka
Q 6 2 & A § 100% v 3euuaiHd. ~ Afal =% [lonoBHeHHs * & : 7 ~ A
<V Apps Script
Hose piBHsIHHA ] # v ¢T3 X
2 1 | =1 2 3 4 =
(] | W o B T e 1] (R B (e 1 | =+ Temp'ate Ga"ery for Docs > I Browse Templates I
] @ 2 .
. | [oBigka
e prmmnc
: Y = a1 |
|
] <
oo
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Po3pnin 5

weer 15 JIOMAQLUHE 3aBAAHHSA
T

lNMpoaHanizyBarTm
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Po3pnin 5

w9 [IpaLlOEMO 3a KOMMN IOTEPOM

CropiHKa
149
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IHgpopmaTuka 7 AfsKyto 3a yBary!
Ypok 41

3a NiAPYUYHUKOM )
} HoBa ykpalHCbKa LUKOJa
Mopse H.B. Ta iH.
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